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cTapLwui BUKnagay kadenpv iHo3eMHNX MOB
OpecbKoro HauioHansHOro EKOHOMIYHOTO YHIBEPCUTETY

OINTOBA KOPECNOHAOEHLUIA AK 3ACIE MOTUBALLIT
00 BUBYEHHSA OINOBOI IHO3EMHOI MOBU

Y cmammi po3ansidaembcs npobriema 3acmocysaHHs 0irlo8ol KOPECoHOeHU Ha 3aHAMIMSIX 3 iIHO3eMHOI Mo8U
Yy HEMOBHUX 8ULLUX Hag4asibHUX 3aknadax. Cmasumbcsi 3a Memy po3asistHymu pobomy 3 Gifl080H KOPeCNOHOEH-
uiero cmy0eHmig eKoHOMIYHO20 rpoginto BH3 ma i ennue Ha eghbekmugHicmb 3aC80€HHST Qirl0801 IHO3eMHOI MO8U.
Asmop posernsdae pisHi sudu pobomu 3 OirT080H KOPECTIOHOEHUjE0, O0emaribHO 3yrnUHSIEMbCs Ha OinogoMy fiucmy-
8aHHI. BusHa4aembcsi, wo rid Yac pobomu 3 0iflo8ot0 KOPECOHOEHUIEH, cmydeHmMU eKOHOMIYHUX crieyjiaribHOC-
mel 3aceorrmeb crieujianizogaHy mepMiHosioeito ma ocobsiusocmi ckriadaHHs 0iflosux narepis.

Asmop riporoHye pi3Hi sudu dissnbHocmi 3 memu «Linosa kopecrioHOeHuisi» O cmydeHmig-eKOHOMIC-
mie nepwux, Opyaux ma mpemix Kypcie 3 Memoro onaHygaHHs1 diflo8or IHO3eMHOK M080or. Tak, Harpuknao,
0rig cmyOeHmig repuio2o POoKy Hag4yaHHs MPOMOHYEMbCS He ulie 03HaluOMIIEHHS 3i CMpyKmypoto 0iflo8020
Jliucma ma 3ace80€HHSI HalbinbW yXu8aHUX JIEKCUYHUX 8upasie ma ¢hpas, a makox poboma i3 3arno8HeHHs
nponyckig y dinogux ucmax 3 nodanbwum nepeknadom Ha yKpaiHCbKy mosy. s cmydeHmig-eKoHoMicmie
Opy2020 POKY Hag4aHHS OKpiM 3aslaHb, SIKi 8UKOpUCMOBYHOMbCS 01 NepUio20 Kypcy, MpOrnoHyembCsi Haru-
caHHs 0iflosux Jiucmie y paMmkax 8UKOHaHHS Kelic-cmadi. Ha mpembomy Kypci npornoHyembcsi camocmitHe
cknadaHHs 0irogux ucmig 8i0 IMeHi 1K ¢hi3UYHUX makK i FopUOUYHUX OCib.

Y cmammi onucyrombscsi eudu pobomu, Wo MOXHa 8UKopucmosysamu rid Yyac ornaHysaHHs memu «/inose
niucmysaHHs»: YCyHeHHs1 Mporyckig y HasedeHux Airnosux fucmax, HarnucaHHs Oirnosux fiucmie y pamkax euKo-
HaHHS1 Kelic-cmadi ma make iHwe. OKpiM mo20o, a8mopoM Hago0sMbCS KOHKPEMHI Mpuknaou po3pobrieHux
3ae0aHb Oriss cmydeHmig rnepuiux-0pyaux Kypcie eKOHOMIYHUX crieujarnbHocmel HemosHuUx BH3 3 daHoi mema-
muku. Tak, nsi cmydeHmie nepuwozo Kypcy rnpornoHyemscs npukiad 0iro8o2o aucma 3 n'amema gudaneHumu
CI1080Cr10/1yHEeHHAMU ma HadaHuMu Ha 8ubip ciMoma eapiaHmamu 0515 3aro8HeHHs rporyckis. [ns cmydeHmie
Opy2020 Kypcy Hago0siImbCs MpuUKadu HanucaHHs Oinogux Jiucmie y pamMmkax 8UKOHaHHST kelic-cmaoi.

HanpukiHui cmammi nponoHyrmscsi mecmosi 3ag0aHHsI, 3a O0MOMO200 SIKUX MOXHa repesipumu pieeHb
3aC80€HHSI cmyOeHmamMu HeMOBHUX BUUUX Has4aslbHUX 3aknadie 0ifioeoi iHo3eMHOI mosu. Pesynbmamu
rnposedeHo20 mecmyesaHHs 3aceioquru, Wo 3anporoHosaHi asmopom eudu pobomu no3umueHo 8rAUHyMU
Ha 3acB0€HHsI crmydeHmamMu-eKoHoMicmamu Oirlogoi KoMyHikauyii Momusysarnu ix 0o camocmilHoi pobomu i3
3a3HayeHoi memu.

Knrovoei cnoea: dinosa kopecrnoHOeHuis, iHo3eMHa Mosa, 0irloge CrifikyeaHHs, cmydeHmu eKOHOMIYHUX

creyianbHocmel, suwuli Hag4yasibHUU 3aKnao.

MoctaHoBka npob6nemu. CyyacHa VYkpaiHa,
nepea sIKOW nocrtana npobrnema BMxody 3 €KOHO-
MIYHOT KpM3W Ta akTyanbHa 3agadya €KOHOMIYHOro
pO3BUTKY, KOHYe noTpebye Oobpe niaroToBreHUX
npodpecioHaniB ekOHOMiIYHUX cneujianbHocTen. Came
TOMy, nepes BULUMM HaBYaNbHUMKW 3akKnagamu
€KOHOMIYHOro npodinto, A0 SAKMX BIAHOCUTLCS W
Opecbkuin HauioHanbHUIA €KOHOMIYHUIA YHIBEPCUTET,
nocTae 3aBAaHHA NiAroTyBaTu Takmx crnewianicTi..

Ockinbky, gaxiBelb-eKOHOMICT MOBUHEH BOJO-
OiTM He nuwe npodifibHUMU KOMMETEHUisMK, a 1
BiNlbHO BOMOAITM IHO3EMHOK MOBOK, HE OCTaHHS
ponb Yy MigrotoBui ManbyTHIX daxiBLiB BiABOAUTHCS
3aHATTAM 3 iHO3eMHOT MOBW. [pakTnka BMKNagaHHs
iHO3EMHOT MOBM MoOKasye, WO Kpale YCBiAOMIEHHS
Ta BONOAiHHA MOBOK BiAbyBaeTbCsA TOAi, KOMKU CTy-
OEHTU-eKOHOMICTM MpUainAaTb 3HAYHY yBary camo-
CTiMHIN poOOTi, BUKOHYOUM YCi 3aBOaHHSA, SIKi 3anpo-
NMOHOBAaHI BMKITaga4yeMm.

Y AKOCTi 3aBAaHb A4S CaMOCTilHOT poboTu 3 ona-
HOBYBaHHS iHO3EMHOK MOBOI, CTyAeHTaM-eKOHO-
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MiCTaM MO)XHa 3anponoHyBaTu: NpPodecCinHO-OpieEH-
TOBaHi TEKCTWU, CTBOPEHHSA NPOEKTIB-Npe3eHTauin Ha
3afaHy TemaTuKy, TBOpYi 3aBOaHHs, aHani3a gunemu,
CUTYyaUilHUIW aHani3, HanncaHHSa ece, NigrotToBKy A0
OWCKYCIil Ha NeBHy TeMy Ta iH.

AHani3 ocTaHHiX AgocnimkeHb i nyo6nikauin.
TeopeTMYHUI aHani3 cydacHol HaB4YanbHO-METOANY-
HOi niTepaTypu nokasae, WO npobrnema AinoBoro
JNINCTYBAHHA Ha 3aHATTSX 3 IHO3eMHOI MOBW pO3rng-
Janacs 3 pi3HMX acrnekTiB.

Tak, 3.B. Mantocbka (2006 p.) po3rnsgana npo-
Ornemy HaBYaHHS OiNOBOro CriNlkyBaHHSA Ha 3aHAT-
TAX 3 iHO3eMHOI MOBM AS1S chneljianicTiB 3 €KOHO-
Mikn. ABTOp OKpecrnuna Komo TUMOBMX CUTyauiin
YCHOrO ChifikyBaHHA AN CTYAEHTIB €KOHOMIYHOro
npodinto [3].

3acobu nigBuLLEHHSA MOBJIEHHEBUX KOMMETEHLN
3 iIHO3eMHOI MOBM MaNBYTHIX €KOHOMICTIB KOMIEK-
CHO po3rnsagalTbCs BMKNagadammn kagenpu iHosem-
HMX MoB OpgecbKoro HalioHanbHOro €KOHOMIYHOro
yHiBepcutety [4].
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Y pocnigpxenHax H.O. Oigo (2015 p.) 6ynn pos-
rMAHYTI OCHOBHI acnekT! HaBYaHHS AiNOBOI aHrmin-
CbKOT MOBU CTYEHTIB HEMOBHMX cneuianbHocTen [1].

O.11. Orypuoga (2006 p.) ogHUM 3 cy4acHUX goak-
TOPiB ONTMMI3aLil HaBYaHHSA CTyAEeHTIB AiNoBOi iHO-
3EMHOI MOBW BU3Ha4Ya€e BUMKOPUCTAHHSA iHGopMauini-
HUX pecypciB Mepexi IHTepHeT [6].

MeToauky HaBYaHHS HanNUCaHHIO OiNoBUX NUCTIB
Ha OCHOBi peuenTUBHUX, PENPOAYKTUBHMUX, PENpo-
OYKTMBHO-MPOAYKTMBHUX Ta MPOAYKTMBHMX BMpas
3anponoHysana J1.J1. MNMetnsoBaHa (2016 p.). ABTOp
TakoX po3rnsggae OCHOBHI TPYAHOL CTYAEHTIB nig
Yyac HanucaHHsa ginosoro nucta [7].

MeTa ctarTi. Y gaHin poboTi My cTaBMMO 3a MeTy
po3rnsaHyTM pobOoTy 3 [iNOBOK KOPECMOHAEHLED
CTYLEHTIB ekoHOMiYHoro npodpinto BH3 Ta ii Bnnus
Ha eMEeKTUBHICTb 3aCBOEHHSA AifOBOI iHO3eMHOT
MOBM.

Buknap ocHoBHoro martepiany. [Jo pobotun 3
0iNoBOK KOPECMNOHAEHLEI MOXHa BigHECTM aHanis
0COobNMBOCTEN HanMCaHHA NucTa-3anuta, CynpoBia-
HOro N1cTa, pekoMeHaaLiHoro nucTa, nMcTa-npono-
3uuii, nucTta-signosigi Ta iHwwux. (H.O. digo, 2015 p.;
3.B. Mantocbka, 2006 p.). Takox, MOXHa 3anporno-
HyBaTW CTyOeHTaM PO3rMsSHYTU CTPYKTYPHI YacTUHM
[inoBoi KopecnoHaeHUii Ta ocobnmBOCTi X po3Mmi-
LLEHHS, WO CMpUATMME KpaLLOMYy 3aCBOEHHIO BMKO-
PUCTaHHSA TUMOBUX 3pa3KiB MOBMEHHA Yy TUMOBUX
MOBIEHHEBMX CUTYaLlisIX.

Mig yac poboTn 3 AiNOBOK KOPECMNOHAEHLIELD,
CTYOEHTW OMaHOBYKTb MOHATTS Ta TEpMiHW, LWO
CTOCYIOTbCS [inoBOI KOMYHIiKaLil, cnewianisoBaHo
TepMiHOMorieto, 3aCBOTL 0COBNMBOCTI CKIlagaHHS
OinoBMX nanepis, HaB4alTbCA CKMagaTtu pisHi BUAun
JinoBux nanepis, 3 ypaxyBaHHAM ix creuundikun, a
TakoX nepeknagaTh TEKCTM LOiNOBOro MOBMEHHS 3
aHrNiNcbKol MOBW Ha YKpPaiHCbKY i HaBMaku.

3HayHy yBary nig Yyac oBOMNOAIHHSA CTygeHTaMu-e-
KOHOMiCTaMM1 HaBU4Kamu AifIOBOro CifikyBaHHSA Npu-
JiNsieTbCsl ONaHOBYBAHHIO HABMYKaMM ifIOBOro fmc-
TyBaHHA. ADxe came [inoBe NUCTYBaHHSA € OOHUM i3
3acob6iB 0OMiHy iHbopMmaLlieto, BaXXnMBUM efnemeH-
TOM 30BHiLLHbOEKOHOMIYHOT AiArbHOCTI, HeBigAinb-
HOM YaCTMHOK COLianbHO-EKOHOMIYHUX BiAHOCUH.

Big npaBunbHOCTI HammMcaHHA AinoBoro nucrta
4YacTo 3aneXuTb YCTAHOBMIEHHS OiNOBMX KOHTAaKTIB,
MoOLyK HOBWMX MapTHepiB Mo 6i3Hecy, HOBUX PUHKIB
30yTy i Take iHwe. Came TOMy, HEODOXigHO 3HaTK Ta
OOTPUMYBaTUCA CTPYKTYPU HamnucaHHs  LinoBoro
nucra:

1. agpeca BignpaBHUKa;

2. mocunaHHs Ha nonepegHe NUCTyBaHHA (iHoAi
BiACYTHE);

3. para;

4. BHYTPILLHA agpeca peunnieHTa;

5. BCTyMHe 3BEpHEHHS;

6. TEKCT NnncTa;

7. 3aBeplianbHa chopma BBIYNNBOCTI;
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8. nignuc i3 3a3Ha4YeHHsM nocaau;

9. Dopatkum (akwo €)[2, c. 5].

IMig yac HanucaHHS AinoBOro nucrta, CTyoeHT-e-
KOHOMICT MOBWHEH He TifbKM BUKOPUCTOBYBaTU Bia-
NoOBIAHI MOBMEHHEBI Knille W po3MOBHI hopmynu, a
N BMYYHO 3aCTOCOBYBaTU MPOECIHO-CNPSMOBaHY
nekcuky ons oopmyBaHHA 3MIiCTy nucTa.

Baxnueum 3aBgaHHAM Anst ManbyTHLOro cnedia-
nicta € TakoX BMiHHS NpPaBUSIbHO HanMcaTn pestome
Ta annikawiviHy 3asBy, siki HeOOXigHI ANst NpuomMy Ha
po6oTy. [paMOTHO Ta CTUNICTUYHO NPaBWUIIbHO Hanu-
caHe iHO3EMHOK MOBOK pes3loMe 3Ha4YHO MigBuULLYE
LaHCK oTpUmaTK JOCTOMHY poboTy Ta Hagae nepe-
Bary Haj KOHKypeHTaMu.

Came TOMy, Hamu Byno 3anpoBagXeHO poboTy
HaJ HanMCaHHSM OiNOoBOro NMcTa 3i CTygeHTaMm eko-
HOMIYHUX crieLianbHOCTEN Pi3HOrO POKY HaBYaAHHS.

Tak, onsa CTyaeHTiB eKOHOMIYHMX crnelianbHoCTeln
NnepLIoro poKy HaB4YaHHS, MW BUKOPUCTOBYBANM Taki
BMan poboTu:

1. 03HANOMIEHHS 3i CTPYKTYPOIO OiN0BOro NucTa;

2. aHani3 npuknagie 4iNnoBUX NIUCTIB, IX Nnepeknag
3 aHrMiNCbKOT MOBM Ha YKpaiHCLKY Ta HaBMaku;

3. 3acTOCyBaHHs Nif, Yac HanMcaHHA OiNnoBUX NUCTIB
Han4acTiLle BXMBaHUX NIEKCUYHMX BUPa3iB Ta pas;

4.3aBgaHHA—ainoBi NMCTN 3 BUganeHmm 5-6 cro-
BOCMOMNYYEHHSIMY Ta HAa4aHUMK Ha BMOIip 5-7 BapiaH-
TiB 4Ns 3anoBHeHHsi nponyckis. O60B’A3kOBO 3acTo-
COBYyBaBCs Nepeknag ginoBuX NACTIB.

Hanpwuknag;:

Dear Sirs,

We regret to inform you that we have 1) on
which we counted 2) . Thus we are 3)
you for an extension for three month of payment. We
can assure you that at all costs full settlement will be
made in due time.

We hope that 4) our long business
relationship you will find a way 5) . We thank
you in advance for your kind consideration of our
problem.

Truly Yours,

a) forced to ask
b) taking into account
c¢) to grant our request

d) to pay the draft
e) failed to get credit

f) accept our apologies
g) bills of lading

Ha gpyromy kypci Hamu Byna npogosxeHa npak-
TWYHI poboTK i3 ginoBummu nuctamm. CTygeHTam eko-
HOMIYHMX cneujianbHOCTEN OKpPIM 3aBAaHb, SKi BUKO-
PUCTOBYIOTLCS A5 NEPLLIOro Kypcy, M1 NPOMNOHyBanm
HaMuCcaHHs OiNoBUX NUCTIB Y pamKax BUKOHAHHS
Kenc-cragi.

Hanpwvknag;

1. As the CEO of Hudson Corporation, write an
e-mail to the head of European Marketing Associates,
David Wright, summarizing the actions you agreed to
take at your meeting, with your reasons. Suggest a
time for meeting with David Wright and his associates.
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2. Write an action minutes for the above meeting [8].

Ha TpeTbOoMy KypCi OCHOBHMM 3aBOaHHSM A
CTYLEHTIB EKOHOMIYHUX crneuianbHocTeln Byno camo-
CTilHe cKnagaHHSA AinoBuX NUCTIB Bifd iIMEHI SK goi3ny-
HUX TaK i o pUANYHUX OCIO.

3 MeTol BU3HAYEHHS1 PIBHSI OBOMOAIHHA Aino-
BUM NUCTYBaHHAM, MiCNs onaHyBaHHA BiAMNOBIAHOI
TEMU HaMWU MPOBOAMITOCA MIACYMKOBE TECTYBaHHS,
3aBAaHHA 40 SIKOro HaBEeAEHO HUXKYE.

Mpuknaa:

1. In business letters a salutation is generally
followed by a comma or a colon.

True False

2. The date on a business letter should appear
after the salutation.

True False

3. It is considered standard formatting to include
the recipient's address before the salutation in a
business letter.

True False

4. | believe that the of my education, work
experience, and personal interests make me an ideal
candidate for this job.

a) combination b) union c) unification

5. Orders are usually processed two
business days.

a) find it helpful b)with c) within

b) Unfortunately, we don't any discounts at
this time.

a) submit b) dish out c) offer

7. I've done a bit of about your company.

a) looking b) searching c) research

8. We in offering you our new products.

a) take pleasure b) are pleased c) please

9. | will call you on Tuesday to arrange a

meeting.
a) eye-to-eye b) nose-to-nose c) face-to-face
10. We your reply as soon as possible.

a) will inform b) would like to c) look forward to

11. 1 would very much like to meet with you
to discuss this position.

a) in person b) personal c) for a chat

12. Foryour ___, we have received your order Ne 137.

a) reply b) record c) advice

13. I'm writing to
employment with your company.

a) inquire about b) inquest about c) question

14. Please contact me at your convenience.

a) early b) earliest c) earlier

15. The payment for our services by their
firm last week.

a) makes b) had been made c) was made

16. | graduated in June with a BA in Economy

University of Odessa.

a) from b) from the c) at the

17. Please, accept our apologies but we have
to cancel today’s lunch. Let's a meeting for
Friday.

the possibility of

a) make up b) think up c) set up

18. | am completely in Spanish.

a) fluid b) flowing c) fluent

19. I'm writing your advertisement in the
Los Angeles Times.

a) in response to b) to respond at c) in respond to

20. My previous job required me to
intermediary between the brokers and the investors.

a) act the b) act like an c) act as an

Cepep 40 cTygeHTiB nepLuoro Kypcy nuwe 1 npa-
BUNbHO BMKOHaB YCi 3aBOaHHA TecTy, 14 CcTydeHTiB
BipHO BMKOHanu Big 10 go 14 TecToBUX 3aBAaHb,
19 pecnoHgeHTiB npaBunbHO BUKOHaNM Big 5 Oo
9 3aBaaHb, 6 0cib BipHO 3pobunu Big 1 0o 4 3aBOaHb
TEcTy.

Ha gpyromy Kypci 3 23 ocib BipHO BMKOHanu Big
15 po 20 3aBpaHb Tecty — 10 cTygenTis; Big 10 go
14 3aBgaHb BipHO 3pobunu 6 cTygeHTiB Ta 7 ocib
npaBunbHO 3pobunun Big 5 Ao 9 TecToBUX 3aBAaHb.

Ha TtpeTtbomy kypci yci 10 cTygeHTiB npaBuibHO
BMKOHanu Big 15 go 20 TecToBMX 3aBOaHb.

Ha Haw nornsa, Takvi pesynstaT CBigYMTb Npo
HasBHICTb HaBYarbHOI MOTMBALii Ha OMaHyBaHHS
CTyOeHTaMn eKOHOMIYHUX creuianbHOCTeEN Temu
«[linoBe NUCTyBaHHA» Ta 3aCBOEHHS HUMW [inoBOl
iHO3eMHOT MOBW.

BucHoBkM Ta npono3uuii. OTXxe, npoBeadeHe
HaMyM OOCMIQKEHHS MoKasano, Lo OnaHOBYBAHHS
npaBunaMmm HanmcaHHsa Ta OdOPMIEHHS AinoBoil
KopecnoHAeHLUiT cTyadeHTaMu-eKOHOMICTamMu crpusie
OPMYBaHHIO KOMYHIKATUBHOI KOMMETEHTHOCTI 3
[iNOBOr0  MOBIEHHS!, PO3LLUMPEHHIO CITOBHMKOBOIO
3anacy cneuianbHOI TEKCUKU.

To6To, poboTa 3 [iNOBOK KOPECMOHAEHLIED
NO3NTUBHO BMIIMBAE Ha 3aCBOEHHS CTYAEHTaMu EKO-
HOMIYHUX cneyianbHocTen HemoBHoro BH3 ginosoi
iHO3eMHOT MOBW.

Hapani mn nnaHyemo gocnigntn BAAWB ayTeH-
TUYHUX TEKCTIB Ha MOMinLeHHs AinoBOro MOBIIEHHS
CTYOEHTIB-€eKOHOMICTIB.
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Badiul L. Business correspondence as means of motivation of the business foreign language’s
studying

The article deals with the problem of the business correspondence application at the foreign language
lessons in non-language higher educational institutions. The author aims to consider the work of students of
economic universities with business correspondence and its influence on the efficiency of a business foreign
language mastering. Different types of work with business correspondence are considered especially business
letters are detailed. The author determines that working with business correspondence; students of economic
specialities learn specialized terminology and peculiarities of writing business letters.

The author offers different types of tasks on the topic "Business Correspondence” for the first-year, sec-
ond-year and third-year students of economic specialties with the aim to master a business foreign language.
So, for example, the first-year students are offered not only to learn the structure of business writing and to
master the most commonly used lexical expressions and phrases, but also to fill in gaps in business letters and
subsequently to translate them into Ukrainian. The second-year students of economic specialties except tasks
which are used for the first-year students are offered such task as writing of business letters in the framework
of carrying out case studies. The third-year students are offered to write business letters on behalf of both
individuals and legal entities individually or another business document.

The article describes the types of work that can be used when mastering a topic "Business correspond-
ence": filling gaps in the provided business letters, writing business letters while doing a case studies and efc.
In addition, the author gives the examples of the tasks on this topic for the first and the second year students of
economic specialties of non-language institutions. So there is an example of a business letter with five remote
phrases and seven options to be filled in for the first-year students. For second-year students there are exam-
ples of tasks to write a business letter as part of a case study.

At the end of the article, the author offers a test sample by means of which it is possible to check the knowl-
edge level of a business foreign language of the students of non-language higher educational institutions.
Results of the held testing showed that the types of tasks proposed by the author had a positive impact on the
business communication mastering by students of economic specialties and motivated them to work individu-
ally on a designated topic.

Key words: business correspondence, foreign language, business communication, students of economic
specialties, higher educational institutions.
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